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	Before Event 

The amount of the float is determined through a P&C meeting and recorded on the minutes. Volunteers operating the related activity must count and sign for the Cash Float as being ‘true and correct’ before accepting the float.
	Group collecting money:

(e.g. Parent group, Family fun day stall)

Date of money collection: 

Float obtained: $ 

Cash Float obtained ‘true and correct’ 

Signed: ………………………………………….
    Date: ……………………..



	After Event 

Immediately after the event, the cash float must be counted and signed back into the office and the below table be signed and completed. If amounts do not match, immediate attention is to be taken by the P&C Executive in consultation with Principal to determine the reason for the discrepancy.
	Total Cash collected

$ ………….

Signed: ………………………………………….
    Date: ……………………..

(Print name, and sign to confirm amount collected – Person 1) 

Signed: ……………………………………………
    Date: ……………………..

(Print name, and sign to confirm amount collected – Person 2)

The amount shown on this form has been received by and banked by a member of the P&C Executive. 

Signed: …………………………………………….    Date: …………………….

(Print name of P&C Executive Member, P&C Executive member to sign to confirm monies received) 



Cash Collected 

	Notes
	Number
	Amount 
	Coins
	Number
	Amount

	$100
	
	
	$2.00
	
	

	$50
	
	
	$1.00
	
	

	$20
	
	
	50 cents
	
	

	$10
	
	
	20 cents
	
	

	$5
	
	
	10 cents 
	
	

	Total Amount of notes: 
	
	5 cents 
	
	

	
	
	Total Amount of coins: 
	

	Total amount collected: 


	


* Bank deposit receipt of to be attached to this form to confirm monies has been banked*
** Please return this document and receipt to P&C treasurer for auditing purposes**
STALL CASH HANDLING FORM





   To be used whenever money is collected
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